
Medical Eligibility 

Data Collection – Financial Information 
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Presenter
Presentation Notes
Welcome participants to the training session.Cover any housekeeping items such as:The location of restrooms and breakrooms.Ground rules for the training.Instructor introductions.Participant introductions.Transition: Let’s talk about why we’re all here.



Medical Eligibility: Data Collection - Financial Information 

Introduction 

The financial data collection pages are designed to: 

 
• View, Edit, & Add the consumer’s financial information. 
• Capture specific information such as income sources, 

resources, Medicare, other health insurance 
information, and medical expenses 
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Presenter
Presentation Notes
Medical Eligibility: Data Collection - Financial PagesExplain:This unit will provide you with an overview of the Financial pages in KEES.Transition: Let’s look at the overall process.



Medical Eligibility: Data Collection - Financial Information 

Objectives  

After completing this course, you will be able to: 
 

• View, Edit, and Add: 
• Income Information 
• Resource Information  
• Expense Information 
• Tax Information 
• Medicare Information 
• Medical Subrogation Records 
• Third Party Other Health Insurance 

Information 
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Medical Eligibility: Data Collection - Financial Information 

Agenda 

Lesson 1: Financial Page Navigation 
Lesson 2: Income 
Lesson 3: Resources 
Lesson 4: Expenses 
Lesson 5: Tax 
Lesson 6: Medicare Expense 
Lesson 7: Medical Subrogation 
Lesson 8: Other Health Insurance 

 

4 

Presenter
Presentation Notes
Let’s first look at overall Financial Page Navigation



Medical Eligibility: Data Collection - Financial Information 

Lesson 1: Financial Page Navigation > Introduction 
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The following pages are in the Financial section  
in the Task Navigation pane. 
  
• Root Questions (not currently utilized) 
• Income 
• Resource 
• Special Needs (not currently utilized) 
• Expenses 
• Tax 
• Medicare Expense 
• Medical Subrogation 
• Other Health Insurance 
• Health Care Referral (not currently utilized) 
• IEVS Applicant (not currently utilized) 

 
 

Presenter
Presentation Notes
The Financial data collection pages are collapsible can be accessed by clicking the + or - sign Information can be entered on any page at any time. The pages do not need to be completed in sequential order. Best practice is to complete all relevant pages in order to assure all needed data items are recorded. NOTE: Remember-to access the Financial section, select Eligibility on the Global Tab and Customer Information on the Local Tab.



Medical Eligibility: Data Collection - Financial Information 

Lesson 1: Financial Page Navigation 
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On the financial pages, information is entered for each consumer listed on 
the case. 
  
All pages follow the same flow:  
 

List Pages 

Detail Pages 

Amount Detail 
(some pages) 

Presenter
Presentation Notes
On the financial pages, information is entered for each consumer listed on the case. All pages follow the same flow: List Pages, Detail Pages, and (sometimes) Amount Detail pages



Medical Eligibility: Data Collection - Financial Information 

Lesson 1: Financial Page Navigation > Sorting Records 
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The List pages have built-in sort functionality.  The filled in carrot below the heading 
will identify how the records have been sorted.  To sort by one of the other headings, 
simply click the carrot.   
  
 
 
 
 
 
 

Expense & resource records with an End Date within the three prior months will 
display on the List pages.  All income records, regardless of End Date will display. 
 

Presenter
Presentation Notes
The List pages have built in sort functionality.  The filled in carrot below the heading will identify how the records have been sorted.  To sort by one of the other headings, simply click the carrot.The Income List page sorts on default by NameThe Resource List page sorts on default by OwnerThe Expense List page sorts on default by Begin DateThe Tax List page sorts on default by NameThe Medicare Expense List page sorts on default by NameThe Third Party Liability – Medical Subrogation List page sorts on default by NameThe Third Party Liability – Other Health Insurance List page sorts on default by Beneficiary



Medical Eligibility: Data Collection - Financial Information 

Lesson 1: Financial Page Navigation > Viewing a Record 
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Occasionally, it is necessary to view historical records.  By clicking View, all records 
for the case/person will display. 
  
 
 
 
 
 
 

Presenter
Presentation Notes
On the Income List page all the income records, regardless of End Date will be displayed.  On the Resource List and Expense List pages, clicking View will display all records, whereas by default it will only display current records or records that have been end dated within the three prior months.



Medical Eligibility: Data Collection - Financial Information 

Lesson 1: Financial Page Navigation > Search for Records 
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To limit the number of records returned, 
On the List page:  
• Select the desired program from the Display by Program Type drop-down menu. 
• Enter the desired date range in the From and To fields.  
• Click View. 
  
 
 
 
 
 
 

Presenter
Presentation Notes
To limit the number of records returned,On the list page:Select the desired program (Non-Medical, Medical) from the Display by Program Type drop-down menu.  (this field will not always be present, nor is it required).Enter the desired date range in the From and To fields.  It is not required to enter anything in the To field.  If you have a specific time frame you wish to view you can enter those specific dates (i.e., You want to view records from 9/2012…you would enter 9/1/2012 in the From and 9/30/2012 in the To).  By entering the dates it will only return records within that search parameter.Click View.



Medical Eligibility: Data Collection - Financial Information 

Lesson 1: Financial Page Navigation > Viewing a Record 
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To view income, resource, and expense records: 
  
On the List page:  
• Select the Hyperlink of the record you wish to view:  
  
 
 
 
 
 
 

Presenter
Presentation Notes
To view income, resource, and expense records the process is: On the List page: Select the hyperlink of the record you wish to view



Medical Eligibility: Data Collection - Financial Information 

Lesson 1: Financial Page Navigation > Viewing a Record 
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This will take you to a view only Detail page.  From this page you can view the record 
to ensure the information is accurate.  The Next button will take you to the next record 
within that case.  The Edit button will allow you to make changes to the record. 
  
  
 
 
 
 
 
 

Presenter
Presentation Notes
To view income, resource, and expense records the process is: After clicking the hyperlink of the record you wish to view, it will navigate you to the detail page.  From here you can verify that information within the record is accurate, navigate to the next record or edit the record by clicking the  Edit button.
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If a financial record is ending and should no longer be considered for eligibility, the 
Remove button should NEVER be utilized.  In these instances, the record should 
be End Dated.   

Medical Eligibility: Data Collection - Financial Information 

Lesson 1: Financial Page Navigation > Removing a Record 

Presenter
Presentation Notes
The Remove button should only be used in instances when a record was just entered, EDBC not run, and a miss key is discovered. 



Medical Eligibility: Data Collection - Financial Information 

Lesson 1: Financial Page Navigation > Countable and Exempt 
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When adding records on the financial screens for Income, 
Resources, and Expenses, always remember: 
• It is important to make sure the Category, Type, and 

Description selected for the financial data are accurate.  
• The Category, Type, and Description determine 

whether an income, resource, or expense is countable or 
exempt for the medical program. 

  

Presenter
Presentation Notes
When adding records on the financial screens for Income, Resources, and Expenses, always remember it is important to make sure the Category, Type, and Description selected for the financial data are accurate. The Category, Type, and Description determine whether an income, resource, or expense is countable or exempt for the medical program.In KEES, the “code” is identified by the Category and Type of income or expense. The description for a resource will tell KEES whether it is countable or exempt.  If the information is not recorded accurately in KEES, the wrong income, resource, or expense could be counted or exempted based upon how it was identified in the financial record.



Medical Eligibility: Data Collection - Financial Information 

Lesson 1: Financial Page Navigation > Adding a Record 
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 To Add new income, resource, and expense records: 
  
On the List page:  
• Select the Program Type:  

• Medical 
    (for income and resources only) 

 
• Select  the Category. 
• Click the Add button. 
  
 
 
 
 
 
.  
 

Presenter
Presentation Notes
NOTE: Some Financial data (income & resources) is separated by Program Type. The Program Type options are Medical and Non-Medical (coming in Phase 3)
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Financial Changes are not uncommon for ongoing medical cases. 
Many times consumers have changes to income, resources, and 
expenses that may or may not impact medical benefits. 
 
For Family Medical, EDBC should be run to re-determine the eligibility 
using timely reporting guidelines if the consumer requests a change to a 
premium amount or spenddown due to a decrease in income or increase 
in expenses. 
If information is reported timely and will have a negative impact on the 
case, the information should be recorded in KEES, but no EDBC should 
be ran. 
 
For Elderly & Disabled, EDBC should be run using timely 
reporting/negative action guidelines. 

Medical Eligibility: Data Collection - Financial Information 

Lesson 1: Financial Page Navigation > Financial Data > Case Impacts 



In this lesson you learned: 
• What information is captured on the financial pages 
• How to sort & search financial records 
• How to view financial records 
• How to add financial records 
• How financial changes impact the case & when to run 

EDBC 
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Medical Eligibility: Data Collection - Financial Information 

Lesson 1: Financial Page Navigation > Summary 



Medical Eligibility: Data Collection - Financial Information 

Agenda 

Lesson 1: Financial Page Navigation 
Lesson 2: Income 
Lesson 3: Resources 
Lesson 4: Expenses 
Lesson 5: Tax 
Lesson 6: Medicare Expense 
Lesson 7: Medical Subrogation 
Lesson 8: Other Health Insurance 
 

17 

Presenter
Presentation Notes
Next we will talk about the Income pages.



Medical Eligibility: Data Collection - Financial Information 

Lesson 2: Income > Introduction 

The Income pages capture all forms of income to use for 
determining eligibility and benefits. 
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Presenter
Presentation Notes
The income page captures all income—this includes earned income, like wages, unearned income, such as Social Security or Unemployment benefits, and self employment. .



Medical Eligibility: Data Collection - Financial Information 

Lesson 2: Income > Income List Page 
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Once Income is selected on the Task Navigation, the Income List page appears. It is 
from this screen that income records can be viewed, edited, or added. 

Presenter
Presentation Notes
Again, remember  Income information is stored at a consumer level, not a case level. This means if a consumer is on multiple cases, changing income on one will update the information for other cases (based on Program Type).The Income List page shows summary information and has Add and Edit buttons to access the detail pagesInformation is entered per program type (Medical or Non-Medical)Income Types are added on the Income Detail after selecting a Program Type and an Income CategoryTo add a new income, on the Income List page select the Program Type from the Program Type drop-down menu. The options are Medical and Non-Medical (beginning Phase 3). Some Income Category Values are different for Medical and Non-Medical Program Types. After Medical has been selected for the Program Type, select the Income Category from the drop-down menu. 



Medical Eligibility: Data Collection - Financial Information 
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The Income Category drop-down includes: 
 

Lesson 2: Income > Adding New Income 

Once an Income Category is selected, click the Add button to complete the Income 
Detail page.  

Presenter
Presentation Notes
Once an Income Category is selected, click the Add button to complete the Income Detail screen. Notice that all income categories are captured on a single screen instead of having multiple screens for different types of income.NOTE: Each Income Category has different Income Types available to select on the Income Detail Page. Please reference KEES Drop Down Values for the full list of Income Type options. 



Medical Eligibility: Data Collection - Financial Information 
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Lesson 2: Income > Adding New Income 

On the Income Detail Page: 
• Select Name of the person.  
• Category is auto-populated 

from Income List Page. 
 

Additional information can be added in the 
Description text box. 
 

Presenter
Presentation Notes
On the Income Detail:Select the Name of the person on the case for whom the income is being entered. The Category is auto populated from the selection on the Income List Page. If desired, more information can be added, including a Description in the free format text box on the detail screen. 



Medical Eligibility: Data Collection - Financial Information 
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Lesson 2: Income > Adding New Income 

On the Income Detail Page: 
• Select Type of income. 

• Drop-down is dependent on the income Category 
• Select Frequency received. 
 

Presenter
Presentation Notes
On the Income Detail:Select the Type of income from the Type drop-down. This drop-down menu changes based on the Income Category selected on the Income List page. Then select the frequency the income is received, some options include: Every Two Weeks, Every Week, Once a Month, Quarterly, and Twice a Month.If desired, more information can be added, including a Description in the free format text box on the detail screen. 
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Lesson 2: Income > Adding New Income 

On the Income Detail Page: 
• Once all Detail information is entered: 

• Select Display Program from the drop-down menu. 
• After selection is made, the Add button will appear. 

 

Presenter
Presentation Notes
On the Income Detail:Once the Detail information is entered, in the Display Program drop-down menu under Income Amounts, select the program for which this income should be counted. The options for Program include:Family MedicalElderly and Disabled, andMIPPAOnce the Display Program choice is selected, the Add button will appear.  Click the Add button to add the Income Amount Detail.
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The Income Amount Detail page allows the user to enter the income 
amount(s) one of two ways. 
• Entering the Reported Amount 

– This field should be used when the consumer is receiving the 
same income amount (without variability) month after month.   
(i.e., Social Security Income) 
 

• Using the Average Calculator 
– This should be used when trying to calculate an average of 

varying incomes or when there are multiple income payments 
from the same source during one month. (i.e., Earnings, 
Child/Spousal Support) 

Lesson 2: Income > Income Detail Page 

Presenter
Presentation Notes
The Income Amount Detail page allows the user to enter the amount the case member earns or receives. A calculator is provided and optional to use for ongoing eligibility. The calculator can be used to determine the amount that is used for EDBC. A Use button is provided if the amount returned by the calculator needs to be used for the income record. Effective dating is utilized for each Income Detail record. The Begin Date is the first day of the application month or the first day of the first prior medical month.NOTE: Some Prior Medical will require the use of the Average Calculator to count actual income in Prior Medical months. We will discuss income counting for Prior Medical later in this lesson.



Medical Eligibility: Data Collection - Financial Information 
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Lesson 2: Income > Adding New Income 

On the Income Amount Detail Page (when the Average Calculator isn’t needed): 
• Enter the Reported Amount. 
• Enter the Begin Date. 
• Select Verified and select the Source used to verify income. 
• Click Save & Return 
 



Medical Eligibility: Data Collection - Financial Information 
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Lesson 2: Income > Adding Income: Calculators 

On the Income Detail Page (when utilizing the Average Calculator): 
 
The Average Calculator uses the Frequency drop-down box on the Income Detail 
page to determine the calculated amount. 
 
 

Presenter
Presentation Notes
The calculator uses the frequency drop-down box on the income detail page to calculate the average.  It is very important to select the correct frequency period or the calculator will return the incorrect amount.



Medical Eligibility: Data Collection - Financial Information 

27 

Lesson 2: Income > Adding Income: Calculators 

On the Income Amount Detail Page (when utilizing the Average Calculator): 
• Enter the Date Received, Amount, Hours, and Hourly Wage. 

• The Count in Average drop-down defaults to Yes.  If the income entry is 
not representative and should not be counted in the average, select No. 

• Click the Add button. 
 
 

Presenter
Presentation Notes
The calculator returns the Average Amount. The calculator is also used for capturing actual income amounts when processing prior medical requests.All known information should be entered from the pay advices.  If a check is considered non-representative it can be excluded from the average calculations by selecting No from the drop-down.  The drop-down field can be switched to Yes or No after all the pay advice information has been entered. If a person did not receive a check for a period when one should have been received it will be necessary to enter the check date with a $0 for the amount.  The system will attempt to calculate an average amount for that pay period, if a $0 is not entered.
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Lesson 2: Income > Adding Income: Calculators: Earnings 

When using the Average Calculator for Earnings: 
• Click Calculate. 

• The Average Amount, Weekly Hours, and  Monthly Hours will 
populate. 

• Click  Use, if the displayed Average Amount is correct, to populate the 
Reported Amount field. 
 

Presenter
Presentation Notes
Once all information has been entered,Click the Calculate button.  This will return values for Average Amount, Weekly Hours and Monthly Hours.  If the figure in the Average Amount is correct, select the Use button and the system will populate that amount into the Reported Amount field.
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Lesson 2: Income > Adding Income: Calculators: Earnings 

At the bottom of the Income Amount Detail page: 
• Enter the Begin Date. 
• Select Verified and select the Source used to verify income.  

• (We will look at source options on the next slide.) 
• Click Save & Return 

 

Presenter
Presentation Notes
Once all information has been entered,Click the Calculate button.  This will return values for Average Amount, Weekly Hours and Monthly Hours.  If the figure in the Average Amount is correct, select the Use button and the system will populate that amount into the Reported Amount field.
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The Source drop-down acronyms 
include: 
• CSS – Child Support Services 
• IRS – Internal Revenue Service 
• KDOL – Kansas Department of Labor 
• KPC – Kansas Pay Center 
• KPERS – Kansas Public Employees 

Retirement System 
• PARIS – Public Assistance Reporting 

Information System 
• SSA – Social Security Administration 
• Title II Income – SSA Income 

Lesson 2: Income > Adding New Income 

Presenter
Presentation Notes
NOTE: The Source value may be populated by an Interface. Sources values are dynamic based on the Program and the value being verified.KDOL: Kansas Department of LaborSSA: Social Security AdministrationTitle II Income: SSA IncomeKPERS: Kansas Public Employees Retirement SystemPARIS: Public Assistance Reporting Information SystemKPC: Kansas Pay Center (child/spousal support)CSS: Child Support Services
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Lesson 2: Income > Adding New Income 

Once all income information is entered: 
• Select Save and Return. 

• If there are additional incomes, select the Program Type and Income Category  and 
click Save and Add Another.  

Presenter
Presentation Notes
When the Income Amount Detail is completed, click the Save and Return button to save the record and return to the Income Detail page.  If additional income needs to be recorded for the case, Select the Program Type: Medical and the Income Category for the new income record; Then click the Save and Add Another button to complete any additional Income Details and Income Amount Details for the case.  When all income records are complete, click the Save and Return button at the bottom of the Income Detail page to return to the Income List page. The Income List page will display a all of the income records for the case.  
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Many of the data entry fields are dynamic and different sections, 
drop-down selections, and categories appear based on the 
Income being entered. Some examples include: 

o Self-Employment  
• Share of Ownership field appears and defaults to 100 

o Child/Spousal Support: 
• Optional Person Paying fields appear 
• Frequency defaults to monthly 

o Social Security 
• Protected Medical Group (PICKLE) questions only appear for 

this category 
o Unemployment 

• “Unemployment Claim With” field appears with State drop-
down menu which defaults to KS (this field is optional but best 
practice is to capture the data) 

 

Lesson 2: Income > Income Detail Page 

Presenter
Presentation Notes
Many of the data entry fields are dynamic and different sections, drop-down selections, and categories appear based on the Income being entered. Some examples include:Self-Employment Child/Spousal Support:Social SecurityUnemploymentNOTE: If information is recorded on the Non-Financial Employment page, the Employer Name & Address can be pre-populated from data entered on the Non-Financial/Employment screen.
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Lesson 2: Income > Income Detail: Self-Employment 

Frequency selected should be based on the way the income is 
provided. For example, if they provided a tax return, you should 
select Every Year. If they provided the last three monthly ledgers, 
you should select Monthly. 

On the Income Detail page when entering Self-Employment: 

Presenter
Presentation Notes
Entering in a Share of Ownership that is less than 100 will not impact the amount counted in the budget.  This will need to be determined off system and entered on the Amount Detail screen as appropriate.
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Lesson 2: Income > Adding Income: Calculator: Self-Employment 

Divisor should be based on the number of 
months the income was entered for. 

Presenter
Presentation Notes
Calculator for Self-Employment:Calculator includes:Schedule/Ledger selectionTotal Gross Income: the total amount of the income on the Self Employment schedule or ledgerIncome Addition: any additions to the Self Employment incomeDivisor: Number of months of employment being used (this could be 1 to 12)Total Expenses: the total expenses from the Self Employment schedule or ledgerExpense Exclusion: Any expenses need excluding from the total expenses reported on the Self Employment schedule or ledgerThe Average Amount will populate based on total income less expenses and then divided by the Divisor number. NOTE: Medical budgeting uses total gross income and total expenses without any disregards when the consumer has filed taxes. No Medical programs will use the 25% disregard. 
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Lesson 2: Income > Adding Income: Calculator: Child/Spousal Support 

On the Income Amount Detail page (when entering Child/Spousal Support): 
• Enter the Date Received and Amount. 
• Select 1 from the Divisor drop-down. 
• Select the appropriate Number of Children from the drop-down. 
• Click Calculate and Use. 

 

Presenter
Presentation Notes
Child/Spousal Support Calculator The calculator for Child/Spousal Support includes:Date Received: the date the support amount was receivedAmount: the amount of the support paymentCount in Average: Yes or NoIf there are multiple individuals the Income Amount applies to, the user has the ability to select the Number of Children. It is not necessary to change the Divisor (leave at 1) which determines how the record should be calculated.The Average Calculator will base its calculations on the Frequency selected on the Income Detail page.  After clicking Save and Return on the Income Amount Detail page the Frequency will default to Monthly.NOTE: MAGI budgeting does not use Child or Spousal Support in eligibility determinations. Non-MAGI  (E & D) and PPS with long term care need Child and Spousal Support income records for eligibility determinations.  
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Lesson 2: Income > Income Detail Page Pickle Questions 

On the Income Detail page (when entering Social Security): 

Presenter
Presentation Notes
This is what the Pickle questions look like on the Social Security Income Detail page.
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Lesson 2: Income > Income Detail Page Unemployment Fields 

On the Income Detail Screen, when Unemployment was selected from the 
Income Category drop-down: 
• Unemployment Claim With field appears with State drop-down menu which 

defaults to KS (this field is optional but best practice is to capture the data) 
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A saved Income Amount Detail record on an Income Detail page can be 
copied to create a new one. By clicking the Copy button, KEES saves 
the previous record and displays an exact duplicate of the Income 
Amount Detail for editing. 
 

• The new income amount detail record is displayed in Edit Mode. 
• The original program that the income amount detail is associated 

to remains on the income detail record is not be editable. 
• The individual income amount detail, other than program, can be 

modified. 
 

Lesson 2: Income > Copying Detail Records 

Presenter
Presentation Notes
A saved Income Amount Detail record on an Income Detail page can be copied to create a new one. By clicking the Copy button, KEES saves the previous record and displays an exact duplicate of the Income Amount Detail for editing.The new Income Amount Details record is displayed in Edit Mode.The original program that the Income Amount Details are associated to remains on the Income Detail Record and are not be editable.The individual Income Amount Details other than program can be modified.If the Copy button is clicked before the information is saved-only the most recent record will be saved in the system.
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On the Income List page: 
• Click Edit next to the record that you wish to copy. 

 

Lesson 2: Income > Copying Detail Records 

Presenter
Presentation Notes
A saved Income Amount Detail record on an Income Detail page can be copied to create a new one. By clicking the Copy button, KEES saves the previous record and displays an exact duplicate of the Income Amount Detail for editing.The new Income Amount Details record is displayed in Edit Mode.The original program that the Income Amount Details are associated to remains on the Income Detail Record and are not be editable.The individual Income Amount Details other than program can be modified.If the Copy button is clicked before the information is saved-only the most recent record will be saved in the system.
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On the Income Detail page: 
• Click Copy.  This will allow you to Edit  the new record while 

maintaining the information stored on the original record. 
 

 

Lesson 2: Income > Copying Detail Records 

Presenter
Presentation Notes
If the Copy button is clicked before the information is saved-only the most recent record will be saved in the system.**Name drop-down with red box will appear on mouse click**
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On the Income Detail page: 
• Once changes have been completed, click Save and Return. 

 
 

Lesson 2: Income > Copying Detail Records 

Presenter
Presentation Notes
If the Copy button is clicked before the information is saved-only the most recent record will be saved in the system.
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On the Income List page: 
• Both income records will be viewable. 

 
 

Lesson 2: Income > Copying Detail Records 

Presenter
Presentation Notes
Both income records will be visible on the Income List page.  The original record will be unchanged and the duplicate record will be viewable with the changes made during the edit.  If no changes were made there will be two identical records on the list page.
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When a change is reported for an existing income, it will be necessary to Edit 
the record. 

Lesson 2: Income > Income List 

Presenter
Presentation Notes
Again, remember Income information is stored at a consumer level, not a case level. This means if a consumer is on multiple cases, changing income on one will update the information for other cases dependent on Program TypeWhen a consumer reports a change to an existing income, it will be necessary to Edit  the record.Click Edit next to the record that needs updated.On the Income page, there are two ways to Edit  a record:  End dating and Effective DatingIf the consumer has reported that they are no receiving the income, we will End Date the record.If the consumer has reported a new amount for an existing income, we will use Effective Dating to update the record, while still preserving the historical data.
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On the Income Detail page under the Income Amounts block: 
• Click the Edit button. 

 

Lesson 2: Income > Income Detail Page – End Dating a Record 

Presenter
Presentation Notes
We will first go through the End Dating process.The Income Detail page has an Income Amounts block.Select  Edit  in the Income Amounts block to update the record with a new end date.
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On the Income Amount Detail page: 
• Enter the End Date. 
• Click Save and Return. 

 

Lesson 2: Income > Income Amount Detail Page – End Dating a Record 

Presenter
Presentation Notes
On the Income Amount Detail page:Enter the End Date.  This should be the last day of the month the expense should be counted.Click Save and Return, taking you back to the Income Detail page
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On the Income Detail page: 
• Click the Save and Return button. 

 

Lesson 2: Income > Income Detail Page – End Dating a Record 

Presenter
Presentation Notes
The Income Detail page now shows an End Date  under the Income Amounts block.After ensuring the dates match and the information is correct,Click Save and Return.
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That record will now show on the Income List page with an End Date. 
 

Lesson 2: Income > Income List Page – End Dating a Record 

Click Edit next to the record you wish to update. 
 

Presenter
Presentation Notes
The record will show on the Income List page with the End Date that was just entered.  This will tell EDBC to no longer count that income after that date.We will now review the second way to Edit  a record:  Effective Dating.Effective Dating can only be used, when the amount of an income changes, but  the person receiving the income, the category, and the type are the same as previously reported.
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On the Income Detail page under the Income Amounts block: 
• Select the Display Program from the drop-down menu. 
• Click the Add button. 

 

Lesson 2: Income > Income Detail Page – Effective Dating 

Presenter
Presentation Notes
On the Income Detail page:Select the Display Program from the drop-down menu.Select Add  in the Income Amounts block to add the new amount for the income.
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On the Income Amount Detail page: 
• Enter the Amount 

– (by either using the Reported Amount field or the Average Calculator). 
• Enter the Begin Date. 

 
 

Lesson 2: Income > Income Amount Detail – Effective Dating 

Presenter
Presentation Notes
On the Income Amount Detail page:Enter the new reported AmountEnter the Begin Date.  This should be the first day of the first month the expense should be counted.
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On the Income Amount Detail page: 
• Select a Verified value from the drop-down menu. 
• Select a Source from the drop-down menu. 
• Click Save and Return. 

 

Lesson 2: Income > Income Amount Detail – Effective Dating 

Presenter
Presentation Notes
On the Income Amount Detail page:Select a Verified value from the drop-down menu.Select a Source  from the drop-down menu.Click Save and Return, taking you back to the Effective Dating confirmation page
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On the Effective Dating Confirmation List page: 
• Verify the information and dates are accurate. 
• Click the Save button. 

 

Lesson 2: Income > Effective Dating Confirmation List 
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On the Income Detail page: 
• Verify all mandatory fields are complete. 
• Click Save and Return. 

 

Lesson 2: Income > Income Detail Page – Effective Dating 

Presenter
Presentation Notes
The newly added income will show under the Income Amounts block with no end date.  The previously counted income will remain visible with the appropriate End Date.  This ensures the historical data is preserved.  Verify that all mandatory fields have been completed.Click Save and Return.
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That record will display on the Income List page. 
 

Lesson 2: Income > Income List Page – Effective Dating 

Presenter
Presentation Notes
The record will display on the Income List page with the no End Date. Clicking on the record will take you to the Income Detail page.  EDBC will only count the income amounts for the time periods specified on the Income Detail page.
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In this lesson you learned: 

• How to add income records 

• How to use the Average Calculator 

• How to copy income records 

• How to end date income records 

• How to edit income records 
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Lesson 2: Income > Summary 

Presenter
Presentation Notes
Next we will talk about entering Resource Data in KEES
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Agenda 

Lesson 1: Financial Page Navigation 
Lesson 2: Income 
Lesson 3: Resources 
Lesson 4: Tax 
Lesson 5: Expenses 
Lesson 6: Medicare Expense 
Lesson 7: Medical Subrogation 
Lesson 8: Other Health Insurance 
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Lesson 3: Resources > Lesson Introduction 

The Resource List page allows the worker to view the type of 
resources each consumer owns. The types of resources are 
captured on the detail pages:  

• Liquid Resources Detail –includes: checking, 
savings, stocks, etc... 

• Motor Vehicle Detail –includes: cars, motorcycles, 
RVs, etc… 

• Real Property Detail –includes: houses, land, 
buildings, etc… 
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Presenter
Presentation Notes
The Resource List page allows the worker to view the type of resources each consumer owns. The types of resources are captured on the detail pages: Liquid Resources Detail Motor Vehicle Detail Real Property Detail Transferred Property will be captured on this page at a later date—this will not be available for Phase 2.
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Once Resource is selected on the Task Navigation, the Resource List page appears.  
It is from this screen that resource records can be viewed, edited, or added. 

Lesson 3: Resources > Resource List Page 

Presenter
Presentation Notes
Again, remember  Resource information is stored at a consumer level, not a case level. This means if a consumer is on multiple cases, changing resources on one will update the information for other cases (based on Program Type).The Resource List page shows summary information and has Add and Edit buttons to access the detail pagesInformation is entered per program type (Medical or Non-Medical)Resource Types are added on the Resource Detail after selecting a Program Type and a Resource CategoryTo add a new resource, on the Resource List page select the Program Type from the Program Type drop-down menu. The options are Medical and Non-Medical (beginning Phase 3). Some Resource Category Values are different for Medical and Non-Medical Program Types. After Medical has been selected for the Program Type, select the Resource Category from the drop-down menu. 
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The Resource Category drop-down includes: 

Lesson 3: Resources > Adding New Resources 

Once a Resource Category is selected, click the  Add button. Depending on the type 
of resource selected, the appropriate Resource Detail page appears. 
 
Note:  Transferred Property/Income is not being utilized at this time. 

Presenter
Presentation Notes
Adding resources requires the following steps:(1) Select Program Type  (2) Select Resource Category  (3) Click the Add buttonNOTE: The Continue button and Complete checkbox are used in combination with the Root Questions which will not be used for Medical programs.
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To enter financial data for a Liquid Resource: 
• Select the Program Type, Medical from the 

drop-down menu on the Resource List page 
• Select a Resource Category of Liquid 
• Click the Add button 

Lesson 3: Resources > Adding Resources: Liquid Resources Detail Page 

On the Liquid Resources Detail page: 
• Select the Owner(s) from the drop-down menu 
• For liquid resources all owners own 100 percent of the resource. 
• If there are multiple owners, select the name from the drop-down menu, enter 

100 in the Percentage field and click Add 

Note:  It is only 
necessary to click  
Add if you have more 
than two owners. 

Presenter
Presentation Notes
On the Liquid Resources Detail page more detailed resource information can be recorded including the resource type and value.  Let’s go through the steps of adding a Liquid Resource Detail record.
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On the Liquid Resource Detail page: 
• Enter the Begin Date 
• Select the Liquid Resource Type from the drop-down menu 

– (The Liquid Resource Type field is dynamic & different Description options and sections 
appear based on the type of liquid resource selected.) 

• Select the Description 
• Enter the Current Value of the resource 
  

Lesson 3: Resources > Adding Resources: Liquid Resources Detail Page 

Presenter
Presentation Notes
On the Liquid Resource Detail:The Begin Date is the first day of the application month or the first day of the first month of medical assistance for prior medical.Select the Liquid Resource Type from the drop-down menuThe Liquid Resource Type field is dynamic and different Description options and sections appear based on the type of liquid resource selected. Select a DescriptionEnter the Current Value of the resource.  This value should be the total countable value.  
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The Liquid Resource Type drop-down includes: 
 

Lesson 3: Resources > Adding Resources: Liquid Resources Detail Page 

Once a Liquid Resource Type is selected, the Description field will allow 
you to make a selection 

Presenter
Presentation Notes
The Liquid Resource Type field is dynamic and different Description options and sections appear based on the type of liquid resource selected. The description drop-down is required for EDBC to determine if a resource is countable or exempt.  EDBC cannot build a budget if this field is not completed.
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On the Liquid Resource Detail page: 
• Enter all known Financial Institution Details 
  

Lesson 3: Resources > Adding Resources: Liquid Resources Detail Page 
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Once all resource information is entered: 
• Select a Verified Value from the drop-down list. 
• Select Save and Return. 

– If there are additional liquid resources, click Save and Add Another.  

Lesson 3: Resources > Adding Resources: Liquid Resources Detail Page 

Presenter
Presentation Notes
Once all information is entered and has been reviewed for accuracy:Select a Verified valueClick Save and ReturnNOTE:  The Income Exempt as Resource block is not currently being utilized.  Please continue to use current practices of subtracting those monies off system.
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To enter financial data for a Motor Vehicle: 
• Select the Program Type, Medical from the 

drop-down menu on the Resource List page. 
• Select a Resource Category of Motor Vehicle.  
• Click the Add button. 

Lesson 3: Resources > Adding Resources: Motor Vehicle Detail Page 

On the Motor Vehicle Detail page: 
• Select the Owner(s) from the drop-down menu. 
• For Motor Vehicles all owners own 100 percent of the resource. 
• If there are multiple owners, select the name from the drop-down menu, enter 

100 in the Percentage field and click Add. 

Note:  It is only 
necessary to click  
Add if you have more 
than two owners. 

Presenter
Presentation Notes
On the Liquid Resources Detail page more detailed resource information can be recorded including the resource type and value.  Let’s go through the steps of adding a Liquid Resource Detail record.
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On the Motor Vehicle Detail page: 
• Enter the Year, Make (if known), Model  (if known). 
• Select the Motor Vehicle Type from the drop-down menu. 
• Enter the Begin Date. 
  

Lesson 3: Resources > Adding Resources: Motor Vehicle Detail Page 

Presenter
Presentation Notes
On the Motor Vehicle Detail:.Enter the vehicle’s model YearEnter the vehicle’s Make & Model, if knownSelect the Motor Vehicle Type, from the drop-downEnter the Begin Date this should be the first day of the first month eligibility determination is requested for the application
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On the Motor Vehicle Detail page: 
• Select the Fair Market Value Source from the drop-down menu. 
• Enter Fair Market Value amount. 
• Select Yes or No from the Registered in Kansas drop-down menu. 
  

Lesson 3: Resources > Adding Resources: Motor Vehicle Detail Page 

Presenter
Presentation Notes
On the Motor Vehicle Detail:Select the Fair Market Value Source from the drop-down menuIf counting a $100 value for a vehicle greater than 7 years old, select OtherEnter the current countable value in the Fair Market Value fieldUse the Registered in Kansas drop-down to select Yes or NoThe Encumbrance field is not currently being used by the rules to determine value.  You must enter the current countable value in the Fair Market Value field.
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On the Motor Vehicle Detail page: 
• Select the Status/Usage Code from the drop-down menu 
• Select a Verified Value from the drop-down list. 
• Select Save and Return. 

– If there are additional motor vehicles, click Save and Add Another.  
 

  

Lesson 3: Resources > Adding Resources: Motor Vehicle Detail Page 

Presenter
Presentation Notes
On the Motor Vehicle Detail:Select the Status/Usage Code from the drop-down menuSelect a Verified Value from the drop-down list.Select Save & ReturnIf you have an additional Motor Vehicle to enter, click Save & Add Another
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Lesson 3: Resources > Adding Resources: Motor Vehicle Detail Page 

The checkbox for Count as Most Valuable Vehicle is used if the consumer has 
more than one vehicle being added as a resource.  By checking this box, the rules 
will count that vehicle as the exempt vehicle for the consumer. 

Presenter
Presentation Notes
The checkbox for Count as Most Valuable Vehicle (Medicaid Only) box is used if the consumer has more than one vehicle being added as a resource. By checking this box, the rules will count that vehicle as the exempt vehicle for the consumer.The fields on the Motor Vehicle Detail page, fair market value, most valuable vehicle, and status/usage drop-down are all important in determining whether a vehicle is countable or exempt. It is important to be accurate when completing the Motor Vehicle Detail to assure medical eligibility is determined correctly.
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To enter financial data for Real Property: 
• Select the Program Type, Medical from the 

drop-down menu on the Resource List page 
• Select a Resource Category of Real Property 
• Click the Add button 

Lesson 3: Resources > Adding Resources: Real Property Detail Page 

On the Real Property Detail page: 
• Select the Owner(s) from the drop-down menu 
• For Real Property an owner can own a portion of the property. 
• If there are multiple owners, select the name from the drop-down menu, enter 

the appropriate amount in the Percentage field and click Add 

Note:  It is only 
necessary to click  
Add if you have more 
than tw owners. 

Presenter
Presentation Notes
The Real Property Detail page is where all real estate owned by each case member is entered including residential properties, buildings, land, and life estates.  The total ownership of a Real Property cannot exceed 100%.If the case member is a joint owner of a property with someone not on the case, the case member may own less than 100% of the property, for example, a residential property held jointly between two siblings.
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On the Real Property Detail page: 
• Enter the Begin Date 
• Select the Real Property Type from the drop-down menu. 

– The Real Property Type field is dynamic & different Description options & sections appear based on 
the type of Real Property selected. 

• Select the Description. 
  

Lesson 3: Resources > Adding Resources: Real Property Detail Page 

Presenter
Presentation Notes
On the Real Property Detail:Enter the Begin Date this should be the first day of the first month eligibility determination is requested for the applicationSelect the Real Property Type from the drop-down menu(The Real Property Type field is dynamic & different Description options and sections appear based on the type of liquid resource selected.)Select the Description
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The Real Property Type drop-down includes: 
 

Lesson 3: Resources > Adding Resources: Real Property Detail Page 

Once a Real Property Type is selected, the Description field will allow you 
to make a selection. 

Presenter
Presentation Notes
The Real Property type field is dynamic and different Description options and sections appear based on the type of liquid resource selected. The description drop-down is required for EDBC to determine if a resource is countable or exempt.  EDBC cannot build a budget if this field is not completed.
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On the Real Property Detail page: 
• Enter the property’s current value in the Value field. 
• Select Yes or No from the Listed for Sale drop-down menu. 
• Select the address using the radio button, or add the address using the Add 

Address button. 
  

Lesson 3: Resources > Adding Resources: Real Property Detail Page 

Presenter
Presentation Notes
On the Real Property Detail:Enter the property’s current value in the Value fieldUse the Listed for Sale drop-down to select Yes or NoSelect the address by clicking the radio button or add the address by clicking the Add Address buttonThe address displayed will pull from the Contact page.The Encumbrance field is not currently being used by the rules to determine value.  You must enter the current countable value in the Value field.



Medical Eligibility: Data Collection - Financial Information 

73 

Once all property information is entered: 
• Select a Verified value from the drop-down list. 
• Select Save and Return. 

– If there are additional properties, click Save and Add Another.  

Lesson 3: Resources > Adding Resources: Real Property Detail Page 
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When a change is reported for an existing resource, it will be necessary to 
Edit the record. 

Lesson 3: Resources > Resource List Page 

Presenter
Presentation Notes
Again, remember  Resource information is stored at a consumer level, not a case level. This means if a consumer is on multiple cases, changing resources on one will update the information for other cases (based on Program Type).Best practice to keep accurate historical information for each resource is to End Date a prior resource value and create a new resource.  If there is a reported change to the value of a resource, the user should End Date the existing resource and add a new resource with the updated information.The only time a resource record should be Edited, besides End Dating, would be to add additional information to the record, not changes to the value.
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On the Resource Detail page: 
• Enter the End Date. 
• Click Save and Return. 

Medical Eligibility: Data Collection - Financial Information 

Lesson 3: Resources > Resource Detail Page – End Dating  

Presenter
Presentation Notes
The End Date should be the last day of the month before the new record will begin or the last day of the month the record should be counted.  Click Save and Return.  This will tell KEES to no longer consider this record when determining eligibility after that date.
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This record will still display on the Resource List page.  A new record, with the 
updated information may now be Added. 

Medical Eligibility: Data Collection - Financial Information 

Lesson 3: Resources > Resource List Page – End Dating  

Presenter
Presentation Notes
If the resource, still exists but the amount has changed, it will be necessary to add a new record.
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In this lesson you learned: 
• What resources are captured on the Resource page 
• How to add a liquid resource 
• How to add a motor vehicle 
• How to add real property 
• When to edit resource records 
• How to end date resource records 
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Lesson 3: Resources > Summary 

Presenter
Presentation Notes
Property information includes liquid resources, motor vehicle, and real property.All property types must include accurate information on the category and type.Some property requires status and usage information to determine if it is countable or exempt.Now that you have reviewed, let’s continue to Expense information.
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Agenda 

Lesson 1: Financial Page Navigation 
Lesson 2: Income 
Lesson 3: Resources 
Lesson 4: Expenses 
Lesson 5:  Tax 
Lesson 6: Medicare Expense 
Lesson 7: Medical Subrogation 
Lesson 8: Other Health Insurance 
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Presenter
Presentation Notes
The Special Needs page is not being used by KDHE or DCF-
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Lesson 4: Expenses > Introduction 

The Expense List page is where medical expenses are 
captured. 
  
Medical expenses are used to reduce consumer costs for 
spenddowns and long term care liabilities. 
  
Expense information is shared data. There is no field to select 
Medical or Non-Medical program. Since this information is 
stored at the consumer level, when expenses are updated the 
information will apply to all programs on all cases where the 
consumer is a member. 
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Presenter
Presentation Notes
The Expense List page is where medical expenses are captured. Medical expenses are used to reduce consumer costs for spenddowns and long term care liabilities.The Expense page will also capture the allocation of income for community spouse’s shelter expenses. Expense information is shared data. There is no field to select Medical or Non-Medical program. Since this information is stored at the consumer level, when expenses are updated the information will apply to all programs on all cases where the consumer is a member.  Medical and Non-Medical program rules will determine if the expense is counted in the budget.
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Once Expenses is selected on the Task Navigation, the Expense List page appears.  
It is from this screen that expense records can be viewed, edited, or added. 

Lesson 4: Expenses > Expense List Page 

Presenter
Presentation Notes
Again, remember Expense information is stored at a consumer level, not a case level. This means if a consumer is on multiple cases, changing expenses on one will update the information for other cases.The Expense List page shows summary information and has Add and Edit buttons to access the detail pagesExpense Types are added on the Expense Detail after selecting an Expense CategoryTo add a new expense, on the Expense List page select the Expense Category from the drop-down menu. Click Add
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The Expense Category drop-down includes: 
 
 

Lesson 4: Expenses > Expense List Page 

This page is shared between Medical & Non-Medical programs.  The 
Expense Categories that are used for Medical programs have been 
highlighted. 
 

Presenter
Presentation Notes
NOTE: Since this page is shared between Medical and Non-Medical programs, only some of the Expense categories are used for Medical programs. The expenses used for Medical programs are highlighted.
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On the Expense Detail page: 
• Select the Expense Type from the drop-down menu. 

– The Type field is dynamic and options available will depend on the Category selected. 
• Frequency will default to Monthly. 
• Click Add in the Contributors block. 

Lesson 4: Expenses > Expense Detail Page – Adding a Record 

Presenter
Presentation Notes
The Expense Detail page captures the Expense Type and the Frequency the expense is paid. Some Expense categories are dynamic and will provide different Expense Type drop-down values. For example, if you select Medical Expenses as the Expense Category there are multiple Expense Types. Other Expense Categories will auto populate with an Expense Type, such as Impairment Related Work Expense (IRWE) and Blind Work Expense (BWE).  In summation: sometimes when you pick a Category you will get multiple Types. Other times if you pick a Category it will be the same as the Type listed on the Expense Detail screen.  



Medical Eligibility: Data Collection - Financial Information 

83 

On the Expense Contributors Detail page: 
• Select the name of the Person. 

– This field is multi-select; however, for medical expenses only select one person. 
• Enter the Begin Date. 
• Click Save and Return. 

Lesson 4: Expenses > Expense Contributors Detail Page – Adding a Record 
 

Presenter
Presentation Notes
The center block on the Expense Detail Page is the Contributors block. This section includes: ContributorsPersonsBegin DateEnd Date The Contributors section is where the person paying the expense is recorded. Click the Add button to access the Expense Contributors Detail page.Under Person(s) select the case members responsible for the expense. Medical programs will not multi-select contributors. All members of a medical case will need to have separate medical expense records. For Begin Date, enter the date the expense should start being counted. Then click the Save and Return button. 
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On the Expense Detail page: 
• Click Add in the Amount block. 

Lesson 4: Expenses > Expense Detail Page – Adding a Record 

Presenter
Presentation Notes
The Amounts section is used to record the amount of the expense, any amount paid by others, the begin date and end date (if applicable). To enter this information, click the Add button in the Amounts block on the Expense Detail page. This accesses the Expense Amount Detail page.
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On the Expense Amount Detail page: 
• Enter the Amount. 
• Enter the Begin Date. 
• Select a Verified value from the drop-down list. 
• Click Save and Return. 
 

Lesson 4: Expenses > Expense Amount Detail Page – Adding a Record 
 

Presenter
Presentation Notes
On the Expense Amount Detail, enter the Amount paid for the expense, the Begin Date, the date the expense should start being counted (or the first day of the first month eligibility is being determined), and select a verification code from the Verified drop-down menu. The Expense Amount Detail also has an End Date if the expense has ended.NOTE:  Do NOT use the Amount Paid by Others field.  Simply use current practice.  Subtract the amount paid by others from the entire expense and enter the actual expense paid by the consumer.
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Review the information on the Expense Detail page: 
• Select Save and Return. 

– If there are additional expenses, click Save and Add Another.  

Lesson 4: Expenses > Expense Detail Page – Adding a Record 

Presenter
Presentation Notes
After reviewing the record, click Save and Return.NOTE:  The Expense Detail page has an End Date  for both Contributor and Amount.  
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When a change is reported for an existing expense, it will be necessary to Edit 
the record. 

Lesson 4: Expenses > Expense List Page 

Presenter
Presentation Notes
Again, remember Expense information is stored at a consumer level, not a case level. This means if a consumer is on multiple cases, changing expenses on one will update the information for other cases.When a consumer reports a change to an existing expense, it will be necessary to Edit  the record.Click Edit next to the record that needs updated.On the Expenses page, there are two ways to Edit  a record:  End dating and Effective DatingIf the consumer has reported that they are no longer paying the expense, we will End Date the record.If the consumer has reported a new amount for an existing expense, we will use Effective Dating to update the record, while still preserving the historical data.
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On the Expense Detail page under the Amounts block: 
• Click the Edit button. 

 

Lesson 4: Expenses > Expense Detail Page – End Dating a Record 

Presenter
Presentation Notes
We will first go through the End Dating process.The Expense Detail page has both a Contributors block and Amounts block.Select  Edit  in the Amounts block to update the record with a new end date.
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On the Expense Amount Detail page: 
• Enter the End Date. 
• Click Save and Return. 

 

Lesson 4: Expenses > Expense Amount Detail – End Dating a Record 

Presenter
Presentation Notes
On the Expense Amount Detail page:Enter the End Date.  This should be the last day of the month the expense should be counted.Click Save and Return, taking you back to the Expense Detail page
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On the Expense Detail page under the Contributors block: 
• Click the Edit button. 

 

Lesson 4: Expenses > Expense Detail – End Dating a Record 

Presenter
Presentation Notes
The Expense Detail page has both a Contributors block and Amounts block.Select  Edit  in the Contributors block to update the record with a new end date
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On the Expense Contributors Detail page: 
• Enter the End Date. 
• Click Save and Return. 

 

Lesson 4: Expenses > Expense Contributors Detail – End Dating a Record 

Presenter
Presentation Notes
On the Expense Contributors Detail page:Enter the End Date.  This should be the last day of the month the expense should be counted.Click Save and Return, taking you back to the Expense Detail page
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On the Expense Detail page: 
• Click the Save and Return button. 

 

Lesson 4: Expenses > Expense Detail – End Dating a Record 

Presenter
Presentation Notes
The Expense Detail page now shows an End Date  under both the Contributors block and the Amounts block.After ensuring the dates match and the information is correct,Click Save and Return.
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That record will now show on the Expense List page with an End Date. 
 

Lesson 4: Expenses > Expense List – End Dating a Record 

Click Edit next to the record you wish to update. 
 

Presenter
Presentation Notes
The record will show on the Expense List page with the End Date that was just entered.  This will tell EDBC to no longer count that expense after that date.We will now review the second way to Edit  a record:  Effective Dating.Effective Dating can only be used, when the amount of an expense changes, but  the contributor and the source are the same as previously reported.
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On the Expense Detail page under the Amounts block: 
• Click the Add button. 

 

Lesson 4: Expenses > Expense Detail Page – Effective Dating 

Presenter
Presentation Notes
The Expense Detail page has both a Contributors block and Amounts block.Select  Add  in the Amounts block to add the new amount for the expense.
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On the Expense Amount Detail page: 
• Enter the Amount. 
• Enter the Begin Date. 
• Select a Verified value from the drop-down menu. 
• Click Save and Return. 

 

Lesson 4: Expenses > Expense Amount Detail – Effective Dating 

Presenter
Presentation Notes
On the Expense Amount Detail page:Enter the new reported AmountEnter the Begin Date.  This should be the first day of the first month the expense should be counted.Select a Verified value from the drop-down menu.Click Save and Return, taking you back to the Effective Dating confirmation page
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On the Effective Dating Confirmation List page: 
• Verify the information and dates are accurate. 
• Click the Save button. 

 

Lesson 4: Expenses > Effective Dating Confirmation List 
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On the Expense Detail page: 
• Verify all mandatory fields are complete. 
• Click Save and Return. 

 

Lesson 4: Expenses > Expense Detail Page – Effective Dating 

Presenter
Presentation Notes
The newly added expense will show under the Amounts block with no end date.  The previously counted expense will remain visible with the appropriate End Date.  This ensures the historical data is preserved.  Verify that all mandatory fields have been completed.Click Save and Return.



Medical Eligibility: Data Collection - Financial Information 

98 

Lesson 4: Expenses > Expense List Page – Effective Dating 

Presenter
Presentation Notes
At this time, both records will show on the List page with no End Date.  Clicking on either record will take you to the same Expense Detail page.  EDBC will only count the amounts for the time periods specified on the Expense Detail page.
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In this lesson you learned: 
• What expenses are captured on the Expenses page 
• How to add an expense record 
• How to end date an expense record 
• How to effective date an expense record 
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Lesson 4: Expenses > Summary 
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Lesson 1: Financial Page Navigation 
Lesson 2: Income 
Lesson 3: Resources 
Lesson 4: Expenses 
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Lesson 6: Medicare Expense 
Lesson 7: Medical Subrogation 
Lesson 8: Other Health Insurance 
 

100 

Presenter
Presentation Notes
Tax***Clearinghouse only slides***
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Lesson 5: Tax> Introduction 

The Tax page is where KEES captures a consumer’s tax 
information to be used in eligibility determinations and 
benefit calculations.  
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Presenter
Presentation Notes
***Clearinghouse only slides***
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Lesson 5: Tax > Tax List 

Once Tax is selected on the Task Navigation, the Tax List page appears.  It is 
from this screen that Tax records can be viewed, edited, or added. 

Presenter
Presentation Notes
***Clearinghouse only slides***The Tax List page has a summary with the consumer’s name, Begin Date, End Date, On the Tax List page, click the Add button to create a new Tax Detail.
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Lesson 5: Tax > Tax Detail 

On the Tax Detail page: 
• Select the Name from the drop-down menu. 
• Select the Filing Status from the drop-down menu. 
• Select a Verified value from the drop-down menu. 

Presenter
Presentation Notes
***Clearinghouse only slides***
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Lesson 5: Tax > Tax Detail 

On the Tax Detail page: 
• Select the Dependent Name from the drop-down menu. 
• Click Add. 

• Repeat these steps as many times as needed, until all the dependents 
associated with the case have been added to the tax record. 

Presenter
Presentation Notes
***Clearinghouse only slides***
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Lesson 5: Tax > Tax Detail 

On the Tax Detail page: 
• Select Yes or No from the Claiming Other Dependents Not On Application 

drop-down menu. 
• If Yes, select the Number of Other Dependents Not On Application. 
• If No, no other information is needed. 

• Enter the Begin Date. 
• Select Save and Return. 

• If there are additional tax records, click Save and Add Another.  
 

Presenter
Presentation Notes
***Clearinghouse only slides***
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In this lesson you learned: 
• How to add a Tax record 
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Lesson 6: Medicare Expenses > Summary 
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Agenda 

Lesson 1: Financial Page Navigation 
Lesson 2: Income 
Lesson 3: Resources 
Lesson 4: Expenses 
Lesson 5: Tax 
Lesson 6: Medicare Expense 
Lesson 7: Medical Subrogation 
Lesson 8: Other Health Insurance 
 

107 

Presenter
Presentation Notes
Medicare Expense



Medical Eligibility: Data Collection - Financial Information 

Lesson 6: Medicare Expenses > Introduction 

The Medicare Expense page is where KEES captures a 
consumer’s Medicare expense information to be used in 
eligibility determinations and benefit calculations.  
  
NOTE: Medicare eligibility information is captured on the 
Medicare Information page. The Medicare Information 
page is populated by an Interface with SSA, and is not 
editable.   
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Presenter
Presentation Notes
The Medicare Expense page is where KEES captures a consumer’s Medicare expense information to be used in eligibility determinations and benefit calculations.  NOTE: Medicare eligibility information is captured on a Medicare Information screen. The Medicare Information screen is populated by  an Interface with SSA, and is not editable. 
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Lesson 6: Medicare Expenses > Medicare Expense List 

Once Medicare Expense is selected on the Task Navigation, the Medicare 
Expense List page appears.  It is from this screen that Medicare expense records 
can be viewed, edited, or added. 

Presenter
Presentation Notes
The Medicare Expense List page has a summary with the consumer’s name, method of payment for the Medicare premium, Begin Date, and End Date.On the Medicare Expense List page, click the Add button to create a new Medicare Expense Detail.Let’s look at how information is recorded for Medicare expenses.
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Lesson 6: Medicare Expenses > Medicare Expense Detail 

On the Medicare Expense Detail page (after clicking Edit): 
• Click the Medicare Information button. 
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Lesson 6: Medicare Expenses > Medicare Information 

The Medicare Information page data is populated from interface details.  This 
page is view only.  Any information edited, removed, or added on the Medicare 
Expense Detail page will not impact this page. 

Presenter
Presentation Notes
Here is an example of the Medicare Information page.  This information is populated by the SSA interface.  This is a view-only page and any information entered or edited on the Medicare Expense Detail page will not alter this page.  This page must be present in order for KEES to approve a Medicare Savings Program.  To navigate back to the Medicare Expense Detail page, click Return.
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Lesson 6: Medicare Expenses > Medicare Expense Detail-Editing 

On the Medicare Expense 
Detail page (when editing 
a record): 
• The Start Date is 

typically one of the fields 
populated from the 
interface. 

• The Begin Date will 
occasionally be 
populated with the 
Medicare A start date.  
This can and should be 
changed to the first day 
of the application month 
when allowing a 
Medicare Expense. 
 
 
 

Presenter
Presentation Notes
On the Medicare Expense Detail page there are many fields that have been populated through the SSA Interface.  The Start Date for Part A, Part B, and Part D will auto-populate from the interface when applicable.  The Begin Date, will occasionally auto-populate with the Medicare A start date.  The Begin Date’s purpose is to capture the date that we should be looking at this record for expense purposes.  If the there is no expense information on this page then it is not necessary to edit the Begin Date  or any other information on this page.  If there is expense information, then the Begin Date should be updated to the first day of the application month.
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Lesson 6: Medicare Expenses > Medicare Expense Detail - Add 

On the Medicare Expense Detail page (when adding a record): 
• Select the Name from the drop-down menu. 
• Enter the Medicare Claim Number  and all known Part A, Part B, and Part D 

information. 
 

 
 
 

Presenter
Presentation Notes
When adding a new record to the Medicare Expense page no information is pre-populated from the interface.  After selecting a name the Medicare Information page can be accessed and the information can be recorded for entry on the Medicare Expense page.Name: This drop-down menu is populated with the case membersMedicare Claim Number: The Medicare number on the consumer’s Medicare cardThe Medicare Expense Detail allows the user to capture a consumer’s: Part A, B, D Payment Method:Other Entity (some other agency/entity pays the premium amount)Self (the consumer is responsible for the premium amount)State (the consumer receives QMB, LMB, ELMB, or Buy-In)Part A, B, D Payment Amount: the amount of the premiumPart A, B, D Start Date: The date the Medicare coverage beganPart A, B, D End Date: The date the Medicare coverage ended (if applicable)
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Lesson 6: Medicare Expenses > Medicare Expense Detail - Add 

On the Medicare Expense Detail page (when adding a record): 
• Enter the Begin Date  
• Select a Verified value from the drop-down menu. 
• Select Save and Return. 

• If there are additional Medicare expenses for another consumer, click Save and Add 
Another 

 
 

 
 
 

Presenter
Presentation Notes
Enter the Begin Date.  This date will need to be the first day of the month the expense should be counted.Select a Verified Value.Once the appropriate Medicare information is captured, click the Save and Add Another button if another consumer on the case has Medicare, or click the Save and Return button if all Medicare information has been captured for the case.If a new record is being added in order to effective date the previous record, the Effective Dating Confirmation List page will display.  Verify the information is accurate and click Save.
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Lesson 6: Medicare Expenses > Medicare Expense Detail-Editing 

On the Medicare Expense Detail page (when editing a record): 
• When their Medicare Savings Plan begins or when buy-in starts and there will no 

longer be a Medicare expense, simply enter the last day of the month the consumer 
is responsible for the expense in the End Date. 

• After updating the begin/end date, click  Save & Return. 
 
 
 

Presenter
Presentation Notes
When the MSP or buy-in occurs, you can enter the end date as the future month and click save and return.Name: This drop-down menu is populated with the case membersMedicare Claim Number: The Medicare number on the consumer’s Medicare cardThe Medicare Expense Detail allows the user to capture a consumer’s: Part A, B, D Payment Method:Other Entity (some other agency/entity pays the premium amount)Self (the consumer is responsible for the premium amount)State (the consumer receives QMB, LMB, ELMB, or Buy-In)Part A, B, D Payment Amount: the amount of the premiumPart A, B, D Start Date: The date the Medicare coverage beganPart A, B, D End Date: The date the Medicare coverage ended (if applicable)On the Medicare Expense Detail the record needs a Begin Date and a Verified code. Begin Date: The date of application or the first date of the first medical month for prior medicalEnd Date: The date Medicare ended (if applicable)Verified: the verification status of the Medicare record-this can be worker entered or through interfaceOnce the appropriate Medicare information is captured, click the Save and Add Another button if another consumer on the case has Medicare, or click the Save and Return button if all Medicare information has been captured for the case.
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In this lesson you learned: 
• How to navigate to the Medicare Information page 
• How to add a Medicare expense record 
• How to edit an existing Medicare expense record 
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Lesson 6: Medicare Expenses > Summary 

Presenter
Presentation Notes
This lesson demonstrated how to record Medicare Expense information in KEES.The next lesson looks at how to record Medical Subrogation information.
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Presenter
Presentation Notes
Medical Subrogation
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Lesson 7: Medical Subrogation > Introduction 

The Medical Subrogation page is used for capturing 
information when there is a possibility to recover medical 
expenses from a third party. This is when an entity outside of 
Medicaid or another health insurance is responsible for a 
consumer’s medical costs.  
 
After completing the Medical Subrogation page a task will be 
generated and sent to the Medical Subrogation/TPL unit to 
research if any other entity is responsible to pay a consumer’s 
medical costs. 
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Presenter
Presentation Notes
The Medical Subrogation page captures information when a third party could be responsible for some of the consumer’s medical expenses. After completing the Medical Subrogation page a task will be generated and sent to the Medical Subrogation/TPL unit to research if any other entity is responsible to pay a consumer’s medical costs.Let’s look at some examples for when a Medical Subrogation page would be completed.
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Medical Subrogation information is recorded when a consumer has 
sustained an injury and a third-party may be responsible for the 
medical expense(s).  In these instances: 
• a claim can be filed with an insurance entity  
• a police report is filed for an injury.  
  
A Medical Subrogation Injury should be recorded in KEES if a  
consumer: 
• has been in an auto accident  
• has been the victim of a crime 
• has been injured at work 
• has been injured in a public place or another’s home 
  
NOTE: For more information on when to complete Medical 
Subrogation: Injury information see KEESM 2910 and/or KFMAM 
2531. 

Lesson 7: Medical Subrogation > Third Party Liability – Medical Subrogation - Injury  

Presenter
Presentation Notes
Medical Subrogation information is recorded when a consumer has an injury caused by another party in which a claim can be filed with an insurance entity or a police report is filed for an injury.  If a worker is aware a consumer has been in an auto accident, has been the victim of a crime, injured at work, or injured in a public place or another’s home, a Medical Subrogation Injury should be recorded in KEES. NOTE: For more information on when to complete Medical Subrogation: Injury information see KEESM 2910 and/or KFMAM 2531.
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The Medical Subrogation page is also used, when a Medicaid 
consumer is adopted, to request assistance from Medical 
Subrogation staff to acquire TPL information from: 
• uncooperative birth mothers 
• adoption agencies 
• adoptive parents 

 
 
 
 
 

NOTE: For more information on when to complete Medical 
Subrogation: Adoption information see KEESM 2910 and/or 
KFMAM 2531. 

Lesson 7: Medical Subrogation > Third Party Liability – Medical Subrogation - Adoption  

Presenter
Presentation Notes
The Medical Subrogation page is also used to request assistance from Medical Subrogation staff to acquire TPL information from uncooperative birth mothers, adoption agencies, or adoptive parents when a Medicaid consumer is adopted. NOTE: For more information on when to complete Medical Subrogation: Adoption information see KEESM 2910 and/or KFMAM 2531.
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Lesson 7: Medical Subrogation > Third Party Liability – Medical Subrogation List  

Once Medical Subrogation is selected on the Task Navigation, the Third Party 
Liability – Medical Subrogation List page appears. It is from this screen that 
medical subrogation records can be viewed, edited, or added. 

Presenter
Presentation Notes
Third Party Liability – Medical Subrogation List Fields:NameAdoptionInjuryDate of AdoptionDate Problem StartedWork Related InjuryNOTE: Complete checkbox and the Continue button are used with Root Questions for Non-Medical programs in Phase 3. Medical programs are not using Root Questions
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Lesson 7: Medical Subrogation > Third Party Liability – Medical Subrogation List  

On the TPL – Medical Subrogation page (after clicking Add): 
• Select Person Adopted or Injured from the multi-select field. 
• Select Adoption or Injury from the drop-down field. 

• After selecting either Adoption or Injury, only the Adoption or Injury block 
will display. 

Presenter
Presentation Notes
The first section on the Medical Subrogation Detail is the Person sectionPerson Adopted or Injured: This drop-down box is populated with the people on the case.Adoption or Injury: This drop-down is where the user selects Adoption or Injury
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Lesson 7: Medical Subrogation > Third Party Liability – Medical Subrogation List  

On the TPL – Medical Subrogation page (under the Adoption block): 
• Enter all known information. 
• Select Save and Return. 
 

Presenter
Presentation Notes
The Adoption section of the page has fields to capture the Natural Mother’s information, the baby’s information, as well as information about the adoptive parents and adoption agency. There is also a free format text box at the bottom to capture any known TPL information.
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Lesson 7: Medical Subrogation > Third Party Liability – Medical Subrogation List  

On the TPL – Medical Subrogation page (under the Injury block): 
• Enter all known information. 
• Select a Verified Value from the drop-down list. 
• Select Save and Return. 

 
 

Presenter
Presentation Notes
The Injury section of the page allows the user to enter the information regarding the person injured, the type of incident, whether the consumer has an attorney, the attorney information, and any insurance information for a liable insurance company. Once the known fields are completed, the record needs to be Verified using the Verified drop-down. After selecting the verification, click the Save and Return button
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In this lesson you learned: 
• How to add a third-party liability to the Medical 

Subrogation page for injury and adoption  
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Lesson 7: Medical Subrogation > Summary 

Presenter
Presentation Notes
This completes the overview of the Medical Subrogation page. Next, let’s look at how to record Other Health Insurance policy information.
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Lesson 8: Other Health Insurance > Introduction 

The Other Health Insurance page is where information is 
captured for a consumer’s third party private insurance.  

127 

Presenter
Presentation Notes
The Other Health Insurance page is where information is captured for a consumer’s third party private insurance. 
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Lesson 8: Other Health Insurance > Third Party Liability – Other Health Insurance List 

Once Other Health Insurance is selected on the Task Navigation, the Third Party 
Liability – Other Health Insurance List page appears.  It is from this screen that TPL 
records can be viewed, edited, or added. 

Presenter
Presentation Notes
The Third Party Liability – Other Health Insurance List page shows the Beneficiary, Begin Date, End Date, Health Insurance Company Name and Type of Coverage. To add a record, click the Add button on the Third Party Liability – Other Health Insurance List page to access the Third Party Liability – Other Health Insurance Detail.
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Lesson 8: Other Health Insurance > Third Party Liability – Other Health Insurance Detail 

On the TPL – Other Health Insurance Detail (After Clicking Add): 
• Select the Beneficiary.  This is a multi-select field and will allow you to select 

all necessary persons. 
• Select Health Coverage Type from the drop-down menu. 
• Enter the Start Date and End Date (if applicable) 

 

Presenter
Presentation Notes
The Third Party Liability – Other Health Insurance Detail page has the fields required to capture policy information needed for the consumer. First, select the Beneficiary from the multi-select menu of case members, Select the Health Coverage type from the drop-down menuthen enter the Begin Date (and End Date if needed) for the record. The Begin Date should be the application date or the first date of the first medical month for prior medical requests.  The End Date should be the date the policy ended.  If the policy is still active no End Date needs entered.
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Lesson 8: Other Health Insurance > Third Party Liability – Other Health Insurance Detail 

On the TPL – Other Health Insurance Detail (Health Insurance Information): 
• Enter the Health Insurance Company Name, Policy Number, Group 

Number, Type of Insurance, and Name of Plan. 
• Select all applicable Type of Coverage(s) from the multi-select menu. 
 

Note:  The information in this section can be found on the front and back of the 
consumer’s insurance card.   
 

Presenter
Presentation Notes
The Third Party Liability – Other Health Insurance Detail page has the fields required to capture policy information needed for the consumer.The Health Insurance Information section contains the following fields:Health Insurance Company NamePolicy NumberGroup NumberType of Coverage (drop-down)Catastrophic OnlyDentalDoctorHospitalLong Term CareMedicare PrescriptionOtherSupplementVision The information in this section can be found on the front and back of the consumer’s health insurance card.
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Lesson 8: Other Health Insurance > Third Party Liability – Other Health Insurance Detail 

On the TPL – Other Health Insurance Detail (Policy Holder Information): 
• Enter the Policy Holder Name, Policy Holder’s Social Security Number, 

Name of Employer, and any additional know information. 
• Select one of the individuals from the Who is Covered drop-down menu. 
 

Note:  If you multi-selected individuals under the Beneficiary menu it will 
consider them a covered individual   
 

Presenter
Presentation Notes
The Third Party Liability – Other Health Insurance Detail page has the fields required to capture policy information needed for the consumer.The Policy Holder Information section is where the user records the information for the policy holder. This section includes fields for:Policy Holder NamePolicy Holder’s SSNWho is covered?If more than one case member is covered by the health insurance, select one of the individuals from the Who is Covered? drop-down.  If you multi-selected the Beneficiary that will create the needed records on the list page.  It is not necessary to go through the process and select each individual from the “Who is Covered?” drop-down.Name (Employer, Union, Group, Organization, or SchoolEINLocal or Group NumberIs this a Union? Yes or No drop-downAddress information: street, city, state, zipTelephone
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Lesson 8: Other Health Insurance > Third Party Liability – Other Health Insurance Detail 

On the TPL – Other Health Insurance Detail (Access to Health Insurance): 
• This section is used to capture information needed to determine CHIP 

eligibility. 
• Answer each question, by selecting Yes or No from the drop-down menus 
 

Presenter
Presentation Notes
The Access to Health Insurance section is used to capture important information for determining CHIP  eligibility. This section has three questions, each with a Yes/No drop-down:Member has access to employer sponsored health insuranceMember has access to State Health InsuranceMember has health insurance that has ended in the past 8 months
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Lesson 8: Other Health Insurance > Third Party Liability – Other Health Insurance Detail 

Once all information is 
entered: 
• Select a Verified Value 

from the drop-down list. 
• Select Save and Return. 

If there are additional TPL 
records, click Save and 
Add Another 

Presenter
Presentation Notes
The last section on this page is the verification code. The record is verified using the Verified drop-down field. 
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Remember, if you are entering Other Health Insurance, and a 
consumer has either a Medically Needy spenddown or a LTC 
liability; record the premium expense on the Expense Detail 
page. 
  
If an Other Health Insurance ends, you must End Date the 
Other Health Insurance record and end date the premium 
expense from the Expense page. 
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Lesson 8: Other Health Insurance  

Presenter
Presentation Notes
Remember, if you are entering Other Health Insurance, and a consumer has either a Medically Needy spenddown or a LTC liability, be sure to record the premium expense on the Expense Detail. Also, if an Other Health Insurance ends, be sure to End Date the Other Health Insurance record and end date the premium expense from the Expense page.



In this lesson you learned: 
• How to add other health insurance records 
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Lesson 8: Other Health Insurance > Summary  



Wrap up 

This concludes the section on Data Collection for Financial 
Information in KEES. 
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Presenter
Presentation Notes
Transition: Great job. This completes Data Gathering Financial Information.
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