
 

 

  

Data Acceptance Webinar

Tuesday, June 16th, 2015 
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Agenda 

• What is Data Acceptance? 
• Who Performs Data Acceptance?
• How to do Data Acceptance 
• Data Acceptance Process 
• Trends and Troubleshooting 
• Helpful Tools 
• Questions 
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What is Data Acceptance? 

• Information received on an application can be:
– New 
– Updated 
– Duplicated 

• Workers must decide if received information 
should be accepted or rejected into KEES.
– This is called Data Acceptance. 
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Presentation Notes
Medical applications from the SSP, MIPPA applications, or paper applications entered into the Worker Portal generate an e-Application. This includes paper applications routed by DCF to the Clearinghouse and then returned to DCF. These applications will all populate consumer information on the data collection pages in KEES. When new, updated, or duplicated information is received it is necessary to determine if that data should be accepted or rejected on each data collection page in KEES. This is called Data Acceptance.



   

   

 

 
 

 

 

  
 

  
 

  

Who Performs Data Acceptance? 

Clearinghouse Eligibility Workers 

• Data is accepted by 
Clearinghouse users on 
applications that have 
gone through a MAGI 
determination prior to 
being routed to DCF 

DCF Eligibility Workers 

• Data is accepted by DCF 
users on applications that 
only go through the file 
clearance and registration 
process prior to being 
routed to DCF 
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Presentation Notes
Data is accepted by Clearinghouse users on applications that have gone through a MAGI determination prior to being routed to DCF.Data is accepted by DCF users on applications that only go through the file clearance and registration process prior to being routed to DCF.



  

     
      

  

  

How to do Data Acceptance 

When information is reported the word NEW will display in red in Task
Navigation as well as to the left of the Case Person’s name on the 

applicable List page.
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Presentation Notes
It is important to note that information does not have to be different to display as NEW. For example, John Smith worked for the State of Kansas on a previous application and this information exists in KEES. John Smith submits a new application and reports he is still working for the State of Kansas. KEES will not compare the records-so the NEW indicator does not necessarily mean different information was received.



    

  

  

How to do Data Acceptance 

Select Edit from the List to page to navigate to the Detail page to view the NEW data. 
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Presentation Notes
Select Edit to navigate to the Detail page to view the NEW data. New data does not always appear below exiting data as shown above. Sometimes the data will just display below a blank field, other times it will populate the field. This variance is usually driven by the type of data being populated and the type of field it is being populated to. For example, a drop-down value vs. a text box.



 

     
    

   

  

Accepting Data 

Place a checkmark in the box(es) and click the Accept button.
Or, click the Check All button and then the Accept button to 

accept all data on the page.
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Presentation Notes
It’s important to note that some pages have a Check All button and other pages have an Accept All button. Both buttons perform the same function.



 

  
   

   
  

   
  

  

Rejecting Data 

Leave the box(es) blank and 
click the Accept button to reject 
data. A pop-up window displays 
with a listing of the data being 
rejected. Click the Continue 

button to reject the data. 
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Demonstration 
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Data Acceptance Process 

• Claim the Task 
• View the Case Summary page 
• View Images 
• Review/Update the Medical Program Detail page 
• Complete Data Acceptance 
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ProcessClaim the Task(s)View the Case Summary PageE-Application sectionE-App NumberApplicant NameApplication DateE-App StatusIn Progress = EDBC has not be runPosted = EDBC has been runView ImagesSSP will have an image of a PDF in ImageNowWorker Portal will have an image of a Paper Application in ImageNowCompare Application to the Case Summary pageWho is requesting coverage?What are the HH RelationshipsIs income being reported?Is Prior Medical being requested?Are there any case flags?Etc.Review/Update the Medical Program Detail pageAdmin RolesRequested Medical TypePrior MedicalWorker AssignmentComplete Data Acceptance



   

 

       
 

  
 

 
       

  
   

 
   

  
 

 

Trends and Troubleshooting 

• Look at all pages even if the word NEW does not display 
for the page. 

• Adjust Begin Dates if needed. 
• Data cannot be accepted or rejected on a page unless 

all required fields have been populated. 
• Pages that only allow for one active record at a time will

display an Effective Dating Confirmation List page.
• MIPPA applications will not have a PDF or Paper 

Application image in ImageNow 
• KEES reads all income and resource records on MIPPA 

applications for each individual on the case, including $0 
records. 
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Presentation Notes
Trends and TroubleshootingCertain data collection pages are required for all medical programs. Others are only used for specific medical programs. It is important to note that all pages should be looked at to make sure existing records do not need updated even if the word NEW does not display for the page.Example: if a consumer was previously employed the last time they received assistance, that record will not have an end date in KEES. If they are no longer employed, NEW will not display when they file a new application because the consumer is not reporting information related to employment on the application.Begin Dates do not always populate correctly. Workers need to pay attention to these dates and adjust according to policy or Prior Medical requests.Data cannot be accepted or rejected on a page unless all required fields have been populated. Because of this, sometimes rejecting the data is not an option. You may have to accept the data and then remove the record if it is not needed.Ex. Income RecordsWhen to do this and how to do this is outlined in the KEES User Manual.Pages that only allow for one record at a time will display an Effective Dating Confirmation List page. Sometimes it may be necessary to allow the original record to be end dated so that the new record can be accepted. In some instances, users may not actually want to end date the original record. Users should accept the new record in these instances and then remove it. Users can select to edit the old record and remove the end date.When to do this and how to do this is outlined in the KEES User Manual.MIPPAMIPPA applications will not have a PDF or Application image in ImageNow.KEES reads all income and resource records on MIPPA applications for each individual on the case, including $0 records. This means that persons with a spouse on the application could have duplicated records. Remove any $0 income records after data acceptance is completed. When to do this and how to do this is outlined in the KEES User Manual



 

 
 

  

  

 

Helpful Tools 

• KEES User Manual 
• Populated Data Desk Aid 
• Video Demonstration 
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Questions 

If you have further questions regarding Data 
Acceptance, please email them to 

Training@KEES.KS.gov . 
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